
CONCEPT CHARTER SCHOOLS 

SECTION 504 POLICY, PROCEDURES, AND PROCEDURAL SAFEGUARDS 

1. Statement of Policy

Concept Charter Schools (" the District") does not discriminate on the basis of 

disability in its programs, services, and activities, including but not limited to 

enrollment decisions. It is the intent of the District to ensure that students who are 

disabled within the definition of Section 504 of the Rehabilitation Act of 1973 are 

identified, evaluated, and provided with a free, appropriate public education, 

consistent with the requirements of 34 C.F.R. §104.33. Equal educational and 

extracurricular opportunities shall be available for all students and students will not 

be denied access to the District's programs or services on the basis of disability.

2. Location of and Notice to Students with Disabilities

On an annual basis, the District will attempt to identify and locate every qualified 

student with a disability who resides within the District who is not receiving a free 

appropriate public education, and will take appropriate steps to notify such 

students and their parents or guardians of the District's duties under Section 504 of 

the Rehabilitation Act of 1973.

3. Evaluation of Students with Known or Suspected Disabilities

Staff or parents/ guardians of District students make a request for an evaluation of a 

student whom they know or suspect may have a disability, and may be in need of 

special education or related aids and services or modification to regular education 

because of such disability, under Section 504 as follows:

a. Send a written request for an evaluation to the Section 504 Coordinator 
that includes the following:
(i) student's name;
(ii) student's date of birth;
(iii) an explanation of the reason(s) for the request; and
(iv) any relevant records reports, or other information. 
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hear the case, the Coordinator will contact the complainant's 
third choice officer. If none of the officers contacted can hear 
the case, the complainant will be asked to select/ prioritize 
three additional hearing officers from another list which will 
be provided by the Coordinator to the complainant within five 
(5) days of the notice of decline from the third hearing officer.

(f) A hearing will be scheduled by the hearing officer within
fifteen (15) school days after the date that the hearing officer
agrees to accept the appointment, unless the complainant and
the Coordinator agree otherwise or there are extenuating
circumstances which warrant an extension of this timeline.

(g) The District and the complainant will have the right to present
evidence relevant to the issue raised in the complaint. The
District and the complainant will have the right to be
represented by counsel.

(h) The hearing officer will limit his/her decision to the issue or
issues presented by the complainant in the written complaint.
The hearing officer's decision must be written and will include
a summary of the evidence and the reasons for the decision.
The decision is to be based solely on the hearing officer's
interpretation of the meaning or application of Section 504.

(i) The hearing officer will send a copy of the decision to the
complainant and the Coordinator within five (5) school days
after the conclusion of the hearing.

G) The decision of the hearing officer will be final unless appealed
pursuant to Paragraph 5(e)(ii) (see below).

(ii) Review Procedure

(a) Any party aggrieved by the decision of the hearing officer may 
appeal the decision to the District's Board of Directors by 
making a written request to the Superintendent of Concept 
Charter Schools (address: 1336 Basswood Rd, Schaumburg, 
IL, 60173. The aggrieved party's request for a review must 
be in writing, signed and dated, and be filed by mail or 
personal service no later than ten (10) school days after receipt 
of the hearing officer's decision.

(b) A request for a review will state that an appeal of the hearing 
decision is being requested, the reason for the request for 
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